
BUILT-TO-ORDER DUCT TRANSITIONS
ASSEMBLY INSTRUCTIONS

Thank you for purchasing an Built-to-Order Duct Transition from HVACQuick.com. Before 
installing this equipment, please take a moment to inspect it for any damage it may have 
sustained during shipping. DO NOT INSTALL DAMAGED EQUIPMENT. If you suspect 
damage, contact us by phone at at 1.888.855.7229, or email at sales@hvacquick.com.

To minimize volume in shipping, our built-to-order transitions ship partially assembled. 
Included with this transition are: the transition’s rectangular box; the transition’s circular 
flange; and, 4 self-tapping sheet metal screws. If you have purchased the optional mount-
ing brackets, 4 mounting brackets and 12 ¼-inch screws will also be provided.

The transitions circular and rectangular components will arrive unnattached. To attach 
them, first expose the adhesive backing on the circular flange’s seal. Align the flange over 
the rectangular box’s circular opening. and adhere it thereto. Then, secure the two peices 
together using a power drill and the 4 provided self-tapping sheet metal screws at each of 
the pilot holes in the flange.

Attach circular flanges using the 
adhesive on its seal and self-
tapping sheet metal screws.
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If you have purchased the optional mounting 
brackets, you will need to attach these to the 
rectangular portion of the transition with the 
provided ¼-inch screws. Align the pilot holes 
in the brackets with the pilot holes on the 
sides of the transition’s rectangular portion. 
Then, use a power drill with a ¼-inch hex 
socket bit to secure each screw. 

To provide flexibility in mounting arrange-
ments, each mounting bracket has been 
designed with 2 sets of pilot holes, and 
each side of the transition with 4. Choose 
the combination of pilot holes best for your 
application.

We recommend using foil duct tape (NOT provided) to seal the transition’s unused pilot 
holes from the inside.

Once the mounting brackets have been secured to the transition, use wood screws (NOT 
provided) to mount the transition to wooden framing. Use a power drill to simply screw in a 
screw at each of the unused pilot holes in each mounting bracket as shown below.

If you have not purchased the optional mounting brackets, wood screws can be used at 
the pilot holes in the transition to mount the unit to framing.

Install this equipment in compliance with all applicable codes and standards.

BUILT-TO-ORDER TRANSITION ASSEMBLY INSTRUCTIONS, cont.

Attach mounting brackets with the 
provided ¼-inch screws.

Mount the transition to framing with wood screws (NOT pro-
vided) at the unused pilot holes in the mounting brackets.


